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TOPIC SELECTION 
Identify a topic that would be suitable for developing an instructional unit for the course project 
and explain the key goal of this instruction. Provide a brief rationale in which you explain how 
you are knowledgeable about the subject and why you find the subject interesting. Also describe 
why you think the content is manageable and can be taught in about 20 minutes, and why your 
topic could be categorized as an intellectual skill.  

Topic:  

Implementing a Lifelong "Portable Transcript" 

Goal of Instruction:  

 Construct a personal portable transcript using one of the example platforms. 

Rationale:  

Professionals change jobs more frequently than they did in the past, and change in the business 
environment is accelerating. As recently as 15 years ago, simply listing formal university 
education on the CV gave a prospective employer was sufficient, but no longer. To stay 
marketable, one must always be broadening his or her skillset and provide evidence of doing so. 
A portable transcript is one component of a professional digital presence, which can include a 
digital portfolio, professional social media presence and digital CV. 

Description / Background of Learner (who would need this instruction):  

Ambitious professional adults who want to stand out in the jobs market and are eager to learn 
about new technology solutions. The learner has already decided that a professional digital 
presence is something important to him/her. 
 
TASK ANALYSIS 
The task analysis should include a list of three to five tasks to complete a job. For each task 
identify a minimum of 3 steps an expert learner (or an individual who knows how to complete 
the task) would follow to learn the instructional goal for your project. Create a list of three to 
five questions you might ask a subject matter expert (SME) related to the task as a follow-up to 
your analysis. 

  

Goal of Instruction:  
• Construct a personal portable transcript using one of the examples (Level 6). 

 

Performance Based Assessment: 
At the end of this lesson, the learner will have selected a portable transcript and successfully 
entered at least one formal education. 

 

Tasks: 

1. List the common functional requirements (“things you want to be able to do as a user”) for a 
portable transcript. 



 

 

 a. Introduce the concept of a portable transcript. 

 b. Enumerate each functional requirement, showing examples from the platform to 
enhance understanding. 

 c. Discuss advantages of each functional requirement. 

2. Determine the priority of each requirement for you. 

 a. Open the scoring template. 

 b. Evaluate each functional requirement with the scoring template. 

 c. Select which one or two requirements are most important for you. 

3. Evaluate and select which of the example portable transcripts is right for your needs, based 
on the priority you awarded each requirement.   

 a. Compare the scoring template with an evaluation template. 

 b. Based on the comparison, select your future portable transcript platform. 

 c. Navigate to the website or app for that platform. 

4. Get started creating the portable transcript. 

 a. Create an account 

 b. Find the area where you can edit your profile or transcript. 

 c. Add at least one formal education. 

 
 
TASKS, OBJECTIVES AND MEASUREMENTS 
For this study, develop at least three objectives based on the results of your task analysis. 
(Review Blooms’ Taxonomy to help identify key action verbs to write our objectives).  For each 
objective identify how you will formatively evaluate students’ ability to meet each objective you 
have identified from the task analysis.  Reminder: if you have an objective you must identify a 
way to evaluate students’ progress in meeting that objective (called alignment).  

Objectives 

1. (Level 1) List the common functional requirements for a portable transcript. 

2. (Level 5) Determine the priority of each requirement for your needs. 

3. (Level 5) Evaluate and select which of the example portable transcripts is right for your needs, 
based on the priority you awarded each requirement.   

4. (Level 6) Create your portable transcript and add at least one formal education. 

 

Measurements/Evaluation (one per objective) 

1. The learner can correctly select relevant functional requirements from a list including 
“distractors.” 

2. Using a template, the learner can define the importance of each requirement to him or her. 



 

 

3. The learner can compare his or her priority score to an evaluation matrix of each suggested 
solution to select one. 

4. The learner can create an account and add items to the transcript. 

 

 
 


